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MISSION STATEMENT
The mission statement of the town government of the Town of Durham is to provide a safe and
desirable welcoming community with opportunity for both residents and businesses and to serve
as being responsible stewards of the Town’s assets and resources.

GUIDING PRINCIPLES
Fundamental to the successful achievement of our mission is the dedication of our Town officials
and employees and the adherence to a common set of values. These guiding principles serve as
our pledge to each other and to the community we serve.people we serve residence, businesses,
and visitors alike.

A COMMITMENT TO COMMUNITY - We are committed to providing a desirable,
safe and clean community offering with quality cultural and recreational opportunities. We are
committed to enhancing entrepreneurship opportunity, encouraging the new development and
supporting the established businesses.

A COMMITMENT TO PEOPLE - We are committed to serving the public to the best of
our ability, with courtesy and respect. We commit ourselves to the inclusion across race, gender,
age, religion, identity and experience. We are committed to our employees, providing guidance,
fair compensation and incentive, and the necessary tools and training to accomplish their goals.
We are committed to encouraging teamwork, self-improvement and mutual support.

A COMMITMENT TO SERVICE – We are committed to providing and sustaining a
quality town infrastructure. While recognizing the importance of appropriate regulation without
undo restriction, we are committed to maintaining a balance between minimal regulation and
uniform enforcement. We recognize the asset and importance of the Town’s unique scenery and
natural beauty scenic uniqueness and are committed to encouraging individual preservation and
environmental stewardship and responsibility.

A COMMITMENT TO LEADERSHIP – By recognizing the preeminence of our
offices and the commitment to our oaths of office and ethics, we additionally make In addition to
our sworn oath of office and code of ethics, we commitment to excellence excellent, innovation,
innovatve, creativity, creative, professionalism , respectful and effective leadership. We are
committed to wise prudent management of the Town’s resources exercising fiscal responsibility,
accountability and restraint. We are committed to opportunity, equality and the continual
betterment advancement of the Town of Durham.
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LAW ENFORCEMENT POLICY
The town government of the Town of Durham, in an effort to fulfill and maintain its
mission in as much as providing as a safe and desirable community, recognizes a need for basic
police services. The town further recognizes that police services rendered within the town are
twofold. The Town police serve year round residents citizens with police services as well as
providing services to a and a large influx of visitors to our area. We recognize that these visitors
are in our town to enjoy a quality recreational experience and that the hospitality industry is one
of the Town’s larger resources. To accomplish our mission, it is necessary to have reasonable
laws, rules and regulations to protect the lives and property of our residence residents and the
welfare of our visitors. While our town government does not view law enforcement as its
primary function, it recognizes the role of the town police as an essential ingredient in
accomplishing our goals.
To serve people is the primary reason we are all employed We work in service of our
community, therefore, a sincere interest in people, coupled with courtesy, understanding and
patience is a prerequisite for all of our Town employees.
In order to provide a safe and pleasant enjoyable community, preforming the fundamental
police function of protecting life and property, and enforcing our enforce laws while encouraging
public enjoyment, linked together with enhancing a pleasant recreational environment for our
visitors, the Town law enforcement policy is as follows.
1. Strict enforcement of statutes involving serious crime.
2. Strict enforcement of serious violations, particularly reckless driving, driving while
intoxicated and/or under the influence of drugs.
3. When minor infractions are involved, an attempt should be made to achieve voluntary
compliance. Minor infractions may be handled by applying warnings in a friendly, tactful
and firm manor. If there are no extenuating circumstances, violators should be advised of
the violation and directed to comply. If an individual persists in violating warnings, or if
he/she deliberately violates a law of the State of New York or jeopardizes the safety of
others by these actions, then prompt, firm enforcement action must be taken
commensurate with the violation.
4. The contents of the Manual for Police prepared and published by the New York State
Police shall be used as a guide by each member of the Town of Durham Police
Department when pertaining to police activities. Department policies and procedures shall
be strictly adhered to, as well as the Law Enforcement Policy of the Town.
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LAW ENFORCEMENT CODE OF ETHICS
As a Law Enforcement Officer, my fundamental duty is to serve
mankind humankind: to safeguard lives and property: to protect the innocent
against deception, the weak against oppression or intimidation, and the
peaceful against violence of disorder: and to respect the Constitutional rights of
all men persons to liberty, equality and justice.

I will keep my private life unsullied as an example to all: maintain courageous
calm in the face of danger, scorn of ridicule: develop self- restraint: and be
constantly mindful of the welfare of others. Honest in thought and deed in both
my personal and official life. I will be exemplary in obeying the laws of the land
and the regulations of my department. Whatever I see or hear of a confidential
nature of that is confided in me in my official capacity will be kept ever secret
unless revelation is necessary in the performance of my duty.

I will never act officiously or permit personal feelings, prejudices, animosities
or friendships to influence my decisions. With no compromise for crime and the
relentless prosecution of criminals, I will enforce the law courteously and
appropriately without fear or favor, malice or ill will, never employing
unnecessary force of violence and never accepting gratuities.

I recognize the badge of my office as a symbol of public faith, and I accept it
as a public trust to be held so long as I am true to the ethics of the police service.
I will constantly strive to achieve these objectives and ideals, dedicating myself
before God to my chosen profession………………………
LAW ENFORCEMENT
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DEFINITIONS

Town:

Means the Town of Durham, Greene County,
State of New York.

Department:

Shall mean the Police Department of the Town of
Durham, Greene County, State of New York.

OIC:

Shall mean the Officer in Charge of the Town of
Durham Police Department, Greene County, State
of New York.

Supervisor:

Shall mean any member who is authorized to direct
the activities of others.

Police Officer/Peace Officer:
Police

Shall mean a duly sworn member of the Durham
Department.

Orders:

Lawful and authorized commands or instructions,
either oral or written.

Rules of Conduct:

Rules that govern the behavior of the Town Police
and have been adopted by the Police Department.

Code of Ethics:

Ethics that are prescribed for all Police Officers
within the State of New York and adopted by the
Department.
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Duties and Responsibilities of the Town Police
shall be as follows:

1. To Protect life and property.
2. Prevent crime.
3. Preserve public peace.
4. Enforce the New York State Penal Law, Criminal Procedure Law, Vehicle and Traffic
Law, Conservation Law and all other laws and ordinances within their jurisdiction.
5. Execute all criminal processes in accordance with law.
6. Direct and regulate traffic and provide the public with assistance and direction.
7. Arrange for medical attention and render first aid to victims of accidents.
8. Investigate and report accidents within the department’s jurisdiction.
9. Investigate and report offenses within the department’s jurisdiction.
10. Perform all other allied police services within their scope.
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Officer in Charge, Duties and Responsibilities:
1. At all times, conduct himself in a manner which will provide leadership and guidance to the
members of the department, developing loyalty and dedication to the police profession and
enhancing the public image of the police in general.
2. Provide each member with proper instructions of their duties, ensuring performance in an
effective manner: also that they are instructed with regard to conduct on and off duty so that
conduct will not be detrimental to the good order and efficiency of the department.
3. Account for any and all property assigned to members of the department, ensuring proper
care, economical use, sufficiency and serviceability thereof, making frequent inspection of
same.
4. Assure the accurate preparation, forwarding and maintenance of reports and records.
5. Carefully examine all police records required to be kept in conformity with the laws of the
State of New York, any relevent ordinances of the Town of Durham, New York any and
all policy, procedures and directives of the department.
6. Submit a prepared annual budget to the Fiscal Officer of the town.
7. Frequently visit areas assigned to members for patrol and take or direct to be taken such
action as may be required to render effective police service.
8. Periodically personally inspect the uniform and equipment of members of the department.
9. Observe the performance of subordinates.
10. Issue verbal and written orders to attain goals of the department.
11. Evaluate police programs.
12. Determine specifications for police equipment, uniforms, insignia and patrol vehicle color
and markings.
13. Recommend plans to meet the needs of the Department.
14. Cooperate with all law enforcement agencies and officers in matters of mutual interest.
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15. Train, direct, supervise and evaluate members in their assigned duties. Recommend remedial
or disciplinary action to the Town Supervisor for inefficient, incompetent or unsuitable
members.
16. Insure the security and care of prisoners and sick, injured or unconscious persons and obtain
medical care when needed.
17. Deal fairly and equitably with subordinates.
18. Act as the 911 coordinator with the Greene County Sheriff’s Office and the New York State
Police.
19. Shall Supervise all emergencies and all criminal investigations within the scope of
jurisdiction.
20. Shall be the Serve as Department Training Coordinator, ensuring all mandatory training
requirements
are met, maintained, recorded and filed.
21. Communicate all department orders, information and instructions.
22. Assist in the effective implementation of Town resources.
23. Insure that all appropriate officials are informed of emergencies which require their attention.
24. Inquire into the circumstances of all arrests.
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Senior Patrol Officer Responsibilities
In the absences of, or under the direction of the departments OIC, the Senior Officer working
will be responsible for preforming all duties of the OIC and act as a shift supervisor, providing
leadership and guidance.
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Members of the Department, Duties and Responsibilities
1. Members of the department will be responsible at all times with prevention of crime.
Enforcement of all laws, preservation of the public peace, protection of life and liberty,
arrest and prosecution of law violators, professional adherence to their duties and
responsibilities as well as the Law Enforcement Code of Ethics as set forth within hearin. It
will shall be the member’s duty to enforce laws in a fair and impartial manner, recognizing both
statutory and
judicial limitations of police authority and the constructional right of all persons.
2. In accordance with the law enforcement policy of the Town of Durham, members of the
department must strike a balance between the desirable detriment effect of visible patrol and
any undesirable appearance of oppression.
3. Members shall exercise enforcement actions that are commensurate with the acts of persons
who deliberately, maliciously, or criminally violate the law, or place the safety of others in
jeopardy.
4. Members of the department shall thoroughly acquaint themselves with their assigned patrol
areas and shall continually inspect their assigned areas carefully, taking necessary police
action in situations that may occur.
5. Members of the department shall;
a. Preform all assigned duties in a professional manner.
b. Obey all lawful orders.
c. Obey the laws which he/she is obligated to enforce.
d. Be familiar with Familiarize oneself with the location of all courts, police, fire and other
facilities within the
town.
e. When in uniform, Maintain a professional bearing and render professional courtesy when in
uniform.
f. Treat supervisors, subordinates, and associates and the public with respect. They shall Be
courteous and civil at all times.
g. Report immediately any incapacity or inability to preform duties in the prescribed manner.
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h. Record and service immediately all complaints and requests for service, transferring all
complaints in accordance with Department Policy.
i. Possess and maintain a valid New York State Drivers License.
j. Possess and maintain a valid Greene County Pistol Permit.
k. Provide and maintain security and care for all prisoners and others in one’s Member’s care,
custody and control.
l. Help secure medical attention for all sick or injured persons.
m. Wear the regulation uniform in the prescribed manner when assigned to uniform duty.
n. Assist and cooperate with the fire departments. in your area
o. Attend court promptly when required and ordered.
p. Give evidence before the Grand Jury, Court of other government administrative body when
requested.
q. Notify a supervisor of any unusual occurrence, such as a casualty, serious crime or unsafe
condition.
r. Complete other police duties as ordered by a supervisor.
s. Participate, complete and qualify in both mandatory and elective training courses as outlined
and scheduled by the OIC or Department Training Coordinator. Mandatory yearly training will
consist of Anti-Bias, De-Escalation, Mental Health Incident awareness, Firearms, Use of force,
CPR and AED trainings. The OIC may approve any relevant elective training courses for
completion.
t. Report to his supervisor any offense as defined in Subdivision 1 of Section 10 of the New
York State Penal Law which he or she has been charged.
u. Peace Officers responsibilities are as follows:
1. Will be utilized to Assist with special events, traffic control, natural disasters and any
other incident designated by the OIC.
2. Enforce the New York State Vehicle and Traffic Law and prepare uniform traffic
citations where necessary.

3. Make warrantless arrests of crimes committed in their presents.
Page 10
4. When requested by the OIC, they will conduct investigations and prepare written
documentation.
5. Can Issue appearance tickets.
6. Carry out warrantless searches whenever such search is constitutionally permissible
when acting pursuant to their special duties under the direction of the OIC.
7. Peace officers Must attend and complete the New York State Peace Officers
Certification Course.

Page 11
RULES OF CONDUCT
A member of the department committing any of the following acts will be considered in
violation of the Manual of Conduct and maybe subject to disciplinary action.
1. Conduct which brings discredit upon the department.
2. Failure to preform a duty.
3. Disobedience of an order.
4. Insubordination or disrespect towards a supervisor.
5. Inattention to duty.
6. Lodging or sleeping on duty.
7. Being absent from duty without proper authorization.
8. Leaving duty assignment without proper authorization.
9. Incompetence or inefficiency in the performance of duty.
10. Entering in uniform any premises where intoxicants are manufactured, stored, shipped or
sold
except to have a meal in a licensed restaurant or hotel or in the immediate performance of a
police duty.
11. Drinking alcoholic beverages while on duty. Members in plain clothes may drink alcoholic
beverages on duty only when necessary to accomplish a police purpose while acting under
the specific orders of a superior officer.
12. Drinking alcoholic beverages while in uniform or any part thereof whether on or off duty.
13. Drinking intoxicants at any time to an extent making him or her unfit for duty.
14. Violation of any duly constituted law.
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15. Disorderly Conduct.
16. Immoral Conduct.
17. Using profane or insolent language to any person.
18. Failure to treat any person civilly and respectfully.
19. The willful maltreatment of any person.
20. Knowingly make a false report written or oral.
21. Failure to wear the regulation uniform when on duty unless authorized by his supervisor.
22. Failure to maintain a neat and clean appearance of self, uniform and equipment.
23. Receiving or attempting to receive a fee, gift, present or other thing of value from a person
under arrest or someone else on behalf of the arrest person or persons.
24. Receiving, soliciting or attempting to solicit a bribe in any form or failing to report an
attempted bribe.
25. Disseminating or releasing any information contained in an official record except in
conformance with an established procedure, except a representative of the press, upon
establishing his or her identity shall be advised of current news provided the ends of justice
are not defeated. Exception shall be the identity of any juvenile delinquent or a victim of any
sex crime.
26. Failure to pay a just debt within a reasonable time.
27. Failure to identify self by name, rank and shield number upon request.
28. Failure to seize, record, process and dispose of any recovered or prisoner’s property in
conformance with established orders or procedures.
29. Failure to notify a supervisor when a member is violating a rule or order of the department.
30. Processing or transporting while on duty any intoxicating liquor, dangerous drug, narcotic
except within the performance of a police duty or when authorized by a competent medical
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authority. In the latter instance, the OIC will be given prior written notification by a licensed
physician of the need for such prescription for the member concerned.
31. Defacing or neglecting to protect and preserve any Town property.
32. Failure to obey departmental orders concerning other employment, occupations or
professions.
33. Engaging directly or indirectly in the ownership, maintenance or operations of retail liquor
establishments.
34. Allowing the publication of any photograph of oneself in the regulation uniform which
advertises any commodity or commercial enterprise.
35. Communicating or corresponding with individuals concerning police matters except as
provided by established procedures.
36. Permitting any person not on official business to ride in any official police vehicle unless
specifically authorized.
37. Riding in or on other than an official vehicle during duty hours except when authorized by a
supervisor or in pursuit of official police business.
38. Operating an official vehicle out of the Town boundaries except in the immediate pursuit of
law violators or when on official police business.
39. Operating an official police vehicle without proper authorization or on other than official
police business.
40. Pushing, pulling or towing any vehicle with an official police vehicle except as authorized by
the OIC.
41. Altering official equipment in any way except when authorized by the OIC.
42. The carrying of any firearm or impact weapon not authorized by the OIC.
43. Unlawful or unnecessary display of a weapon.
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44. Failure to report the accidental discharge or discharge of a weapon for other than animal
control shall be reported immediately to the OIC.
45. Selling, giving, or selling of any dangerous weapon used in a crime as defined in Section 265
of the Penal Law of the State of New York.
46. Giving any opinion as to a fine or a penalty to a violator of a suspect.
47. Giving an opinion as to bail except by those specifically authorized to admit to bail.
48. Failure to take, record and act upon complaints except as prescribed.
49. Removing, altering or changing any official record except as prescribed.
50. Displaying posters of pictures in or on Town property of equipment except in conformance
with established procedures.
51. Obligating the department financially or otherwise in any unauthorized manner.
52. Interviewing, questioning or interrogating any person in a cell.
53. Associating or fraternizing known criminal or persons of ill repute except in the immediate
discharge of official duties.
54. When on duty or when in uniform, soliciting or accepting any gift, present, reward, gratuity
or anything of value for any service rendered, excluding gifts received from relatives or close
friends on appropriate occasions.
55. When on duty or when in uniform seeking or soliciting contribution of any kind from anyone
by any means, or any purpose, under any circumstance, including collections for charitable
purposes by any member or group of members or their agent except as authorized by the
OIC.
56. Receiving any gift, present or gratuity from any subordinate.
57. Failure to submit a written report that he or she is under investigation by another law
enforcement agency to the OIC within 24 hours of becoming aware of such investigation.
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58. Failure to report verbally and in writing any damage caused to a police vehicle, detailing
damages and how the event occurred within 24 hours of such event.
59. Discuss with any unauthorized civilian any confidential or sensitive police matter without the
authorization of the OIC.
60. Disseminating any information obtained from the NYSPIN, EJustice, SJS or Dail-Up
systems.
61. Officers may wear the regulation department uniform to funerals and funeral details as
authorized by the OIC.
62. Computers located within the Police Department are for official police business.
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FIREARMS, CHEMICAL AGENTS, IMPACT WEAPONS and BODY ARMOR
As long as members of the public are victims of violent crimes and police officers in the
performance of their duties are confronted with deadly force, it will remain necessary for officers
to be properly armed for the protection of society and themselves. An officer is equipped with a
firearm to defend himself or others against deadly force.
The following rules are for the proper use of firearms will be strictly adhered to:
1. The indiscriminant or careless use of firearms is strictly prohibited.
2. Officers shall discharge firearms only in self-defense or in the defense of the life of another
and always to the extent permitted by law. Firearms shall be fired only when their use is
permitted by Section 35.30 of the NYS Penal Law, or in the accordance with the provisions
of the NYS Criminal Procedure Law and the NYS Agricultural Law and Markets Law
dealing with the destruction of animals and the provision of the NYS Environmental
Conservation Law Section 11.0529, or by the provisions set forth in the Manual for Police in
Section 11 entitled Defense and the Use of Force. Exception shall be made only during a
prescribed course of fire at a firing range, by a certified range instructor, for practice and
qualifying of the department members.
3. Warning shots are not authorized.
4. Dry firing or snapping the action of a firearm is forbidden in or on any official premise
Except when authorized during a firearm training program.
5. No officer shall fire at a vehicle, conveyance or structure when the identity of the occupants
is not known by him, except in defense of himself or others as permitted by law.
6. The responsibility of any use of a firearm shall be borne by the officer that fires the weapon.
7. Officers shall draw their weapon only for cleaning and official supervisory inspection or
when in the judgment of the officer to whom the firearm belongs, readiness to fire is essential
to the protection of life.
8. Only firearms deemed appropriate for duty by the OIC, shall be carried on duty.
A. To include any AR Style Rifles, M-1 Carbine Style Rifles and Pump or Semi- Automatic

Style Shotguns in either 12 or 20 Gauge..
9. Only department issued ammunition will be utilized while on duty.
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10. Officers shall be responsible for the security of their firearms at all times.
11. While on duty officers shall wear their firearm in the prescribed manner.
12. Officers shall report the loss or theft of a firearm to the OIC.
13. Yearly, all officers will attend a certified course of fire with all departmental weapons
utilized by the qualifying officer. Officers must obtain a qualifying score as set forth by
the department. All officers will fire a minimum of 50 rounds for sidearm, 10 rounds for
shotgun and 40 rounds for rifle. During this qualification all weapons will be inspected by a
certified armor.
14. Officers trained in the proper use of chemical agents are allowed to use the department issued
handheld aerosol commonly referred to as pepper spray. Each officer will attend a 1 hour
refresher course of training each year.
15. Lighting devices shall not be used as impact weapons. However, the lighting device may be
used in defense of the officer or a third person.

16. All officers will attend a 4 hour Use of Force presentation annually.
17. All officers of the Town of Durham Police Department have been issued Body Armor. This
item is to be worn by officers at all times while on duty.
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OFFICER QUALIFICATION

The following qualifications shall apply at the time of initial hiring
Standards:
1. Must be a citizen of the United States of America.
2. Must be a resident of Greene County New York.
3. Must be of Sound mine.
4. Must be physically fit.
5. Must complete a general physical examination by applicants family doctor or a doctor of the
departments choosing at the applicant’s expense.
6. Must have and maintain corrected visual acuity 20/20 vision.
7. Must have a High School Diploma or GED.
8. Must not have been convicted of a crime.
9. Must have a valid driver’s license.
10. Must have a valid MPTC Police Certification.
11. Must complete a background investigation and be determined suitable for the position by the
OIC.
12. Must have a valid Greene County Pistol Permit.
13. Must be appointed by the Town of Durham Board.
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HIGH SPEED PURSUIT

DEFENITION:
PURSUIT:
An active attempt by a Law Enforcement Officer on duty in a patrol vehicle to apprehend
one or more occupants of a moving motor vehicle, providing the driver of such vehicle is
aware of the attempt and is resisting apprehension by maintaining or increasing his speed
or by ignoring the law enforcement officer’s attempt to stop him.

RADIO:
1. Violation justifying the pursuit.
2. Location direction and approximate speed.
3. Description of vehicle. IE: plate, color and number of occupants.
4. Progress of the chase.
5. Location of stopped vehicle.

FIREARMS:
1. Firearms should not be used in an attempt to stop a pursued vehicle.

REASONS FOR PURSUIT:
1. Traffic Violations.
2. Misdemeanors.
3. Nonviolent Felonies.
4. Violent Felonies.
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TERMINATION OF PURSUIT:
1. Supervisor orders pursuit termination.
2. Suspect is known to the officer.
3. Distance between officer and violator increases.
4. Officer loses visual contact with suspect for 15 seconds or more. May continue to look
but at a reduced speed.
5. There is a clear and unreasonable hazard to officer, public or violator.
6. Danger out weights necessity for immediate apprehension.

Pursuits are a high risk action and should be carefully considered before engaging. There will
be no pursuits of ATV’s, mini bikes or snowmobiles.
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USE OF FORCE
As Police Officers you are authorized under specific guidelines to use either physical force or
deadly physical force against another person. The guidelines determining this authorization
are contained in article 35 of the New York State Penal Law, US Constitution, Case Law
and departmental policy and procedures. The use of force will be judged by the:
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Objective Reasonableness Standard according to the use of Force.
1) Judged through the perspective of a reasonable officer
a. Officer with same or similar training.
b. Facing similar circumstances.
c. Act the same way or use similar judgement.
2) Based on the totality of the facts known to the police officer at the time the force was
applied
a. No matter how compelling the evidence is to be found later.
b. No hindsight evaluation.
3) Based on the facts known to the officer, without regard to the underlying intent or
motivation.
4) Based on the knowledge that the officer acted properly under established law at the time.
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Determining the Objective Reasonableness of Force
1) When used, force should be only that which is objectively reasonable given the
circumstances perceived by the officer at the time of the event.
2) Factors that may be used in determining the reasonableness of force include, but are not
limited to:
A) The severity of the crime or circumstances.
B) The level and immediacy of threat or resistance posed by the suspect.
C) The potential for injury to citizens, officers and suspects.
D) The risk or attempt of the suspect to escape.
E) The knowledge, training and experience of the officer.
F) Officer/subject considerations such as age, size, relative strength, skill level, injury
or exhaustion and number of officers or subjects.
G) Other environmental conditions or exigent circumstances.
H) This is not an exhaustive list of factors and applicable case law has determined that
many additional factors can or may exist.
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Duty to Intervene
Any officer present or observing another officer using force that he/she reasonably believes to be
clearly beyond that which is objectively reasonable under the circumstances shall intercede to
prevent the use of unreasonable force, if and when the officer has a realistic opportunity to
prevent harm. Any officer observing excessive force will report the act to their OIC.
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Illegal or excessive use of force may expose the officer to a risk of civil, criminal or
administrative sanctions. Therefore, it is of the utmost importance that the officer be fully aware
of his authority to use force.
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USE OF FORCE DEFINITIONS:
This section will cover the definitions that are important to understanding the language contained
in article 35 of the New York State Penal Law.
1. Reasonable – Just, proper, not excessive or extreme, moderate, fair.
2. Necessary – Unavoidable, no other alternative available, i.e. communication not successful or
feasible. The fact that force may be justified according to department regulations does not
mean you have to use force. Other alternatives should be explored.
3. Good Faith – Honest of purpose, absent of malice. An officer’s use of force was rationally
related to subduing the subject and not to cause injury.
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4. Physical Injury – Article 10 of the New York State Penal Law. Impairment of a physical
condition or substantial pain.
5. Serious Physical Injury – Article 10 of the New York State Penal Law states that serious
physical injury means physical injury which creates a substantial risk of death, or which
causes death or serious and protracted disfigurement, protracted impairment of health, or
protracted loss or impairment of the function of any bodily organ.
6. Deadly Physical Force – Article 10 of the New York State Penal Law states that deadly
physical force means physical force which, under the circumstances in which it is used, is
readily capable of causing death or other serious physical injury.
7. Positional Asphyxia –Positional Asphyxia occurs when the body position interferes with
respiration, resulting in unconsciousness or death caused by the lack of oxygen.
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8. Use of Force – Defined as the instance in which physical action is taken to resolve an
incident. Such action is not limited to body holds, but includes all instances where a baton,
chemical agents, conducted electrical weapon (Taser) or firearms are used.
9. Excessive Force – Force used is greater than necessary or force is continued after subject
complies or stops resisting. Excessive force can be either too high a level of force or
too long an application of force.
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USE OF DEADLY PHYSICAL FORCE
Deadly physical force may be used by an officer to protect themselves or another person
from what the officer reasonably believes is an imminent threat of serious physical injury or
death.
Deadly physical force may be used to stop a fleeing suspect where:
1) The officer has probable cause to believe the suspect has committed a felony involving
the infliction or threat of serious physical injury or death: and,
2) The officer reasonably believes that the suspect poses an imminent threat of serious
physical injury to the officer or to others.
3) Where feasible, some warning should be given prior to the use of deadly physical force.
4) Any application of pressure to the throat, windpipe, neck or blocking the mouth or nose of
a person in a manner that may hinder breathing, reduce intake of air or obstruct blood
circulation is prohibited unless deadly physical force is authorized.
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PROHIBITED USES OF FORCE
Force shall not be used for the following reasons:
1) To extract an item from the anus or vagina of a subject without a warrant, except where
exigent circumstances are present.
2) To coerce a confession from a subject in custody.
3) To obtain blood, saliva, urine or other bodily fluids or cells from an individual for the
purposes of scientific testing in lieu of a court order where required.
4) Against persons who are handcuffed or restrained unless it is used to prevent injury,
escape, or otherwise overcome active or passive resistance posed by the subject.
REPORTING & REVIEWING THE USE OF FORCE
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1) Any injuries resulting from a use of force incident shall result in the appropriate and
timely medical attention being provided to the injured party
Page 24
2) Members involved in use of force incidents as described below shall notify the OIC as
soon as possible and shall complete a department use of force report.
A. Use of force that resulted in injury.
B. Use of force incidents that a reasonable person would believe is likely to cause an
injury.
C. Incidents that result in a complaint of pain from the suspect except complainants of
minor discomfort from compliant handcuffing.
D. Incidents where a conductive energy device (CED) was intentionally discharged or
accidentally discharged after being displayed.
E. Incidents where a firearm was discharged.
PROCEDURES FOR INVESTIGATING USE OF FORCE INCIDENTS
1) Where practicable the OIC should respond to the scene to begin the preliminary force
investigation.
2) The OIC that is made aware of a force incident shall ensure the completion of a use of
force report by all officers engaging in reportable use of force and, to the extent practical,
make a record of all officers present.
3) Photographs should be taken which sufficiently document any injuries or lack thereof to
officers or suspects.
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The greatest caution and conservative judgment shall be applied in determining whether physical
force is necessary and the degree of such force that is necessary. The degree of force that is
necessary will be determined by the act or actions that lead up to the use of force. An officer
should always try to verbally diffuse an incident before using force.
Each officer is personally charged under the law and policies of the department with the
responsibility of acting in good faith, reasonable care and upon probable cause. The
officer’s authority to use force ends when the subject is no longer an immediate threat. Any force
used after that time creates a potential risk for legal liability and or department sanctions.
Officers involved in a use of force incident will notify the OIC or his designee
immediately. Photographic evidence of injuries sustained will be documented as soon as
reasonably possible to include injuries of the suspect and or officers involved. In addition to the
department SJS Report, a Use of Force Report and/or Taser Report will be completed and will
also include written memorandums from officers involved.
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1.0 Purpose
1.1

The purpose of this Article is to establish a comprehensive workplace safety plan that
meets Federal and State standards.

2.0 Policy
2.1

It is the policy of the Department to provide a safe and healthy work environment for all
its employees. In pursuit of this endeavor, the contents of this Article seek to eliminate or
minimize occupational exposure to pathogens and hazardous chemicals.

3.0 Definitions
3.1
3.2

For the purposes of this Article the definitions contained in this section shall apply and
serve as a reference for other sections of this Article.
Bloodborne pathogens
3.2.1 Pathogenic microorganisms that are present in human blood, and other body fluids and
can cause disease in humans. These pathogens include hepatitis B virus (HBV) Hepatitis
C (HCV), human immunodeficiency virus (HIV), and any pathogenic microorganism that
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is present in human blood and can infect and cause disease in persons who are exposed to
blood containing the pathogen.
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3.3

Contaminated
3.3.1

3.4

The presence or the reasonably anticipated presence of blood or other potentially
infectious materials on a surface or in, or on, an item.
Contaminated Laundry

3.4.1

3.5

Laundry which has been soiled with blood or other potentially infectious materials or
may contain sharps.
Contaminated Sharps

3.5.1

3.6

Any contaminated object that can penetrate the skin including, but not limited to, needles,
scalpels, broken glass, broken capillary tubes, and exposed ends of dental wires.
Decontamination

3.6.1

3.7

The use of physical or chemical means to remove, inactivate, or destroy bloodborne
pathogens on a surface or item to the point where they are no longer capable of
transmitting infectious particles and the surface or item is rendered safe for handling, use,
or disposal.
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Engineering Controls
3.7.1

3.8

Controls that isolate or remove the bloodborne pathogens hazard from the
workplace.
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Exposure Incident
3.8.1

A specific eye, mouth, other mucous membrane, non-intact skin, or parenteral contact
with blood or other potentially infectious materials that results from the performance of
an employee's duties.
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3.8.2
3.9

3.10

Non-intact skin includes skin with dermatitis, hangnails, cuts, abrasions, chafing, etc.
HBV
3.9.1 Hepatitis B virus.
HCV
3.10.1 Hepatitis C virus.
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3.11

HIV
3.11.1 Human immunodeficiency virus.

3.12

Parenteral
3.12.1

3.13

Piercing mucous membranes or the skin barrier through such events as needle sticks,
human bites, cuts, and abrasions.
Personal Protective Equipment (PPE)

3.13.1 Specialized clothing or equipment worn or used by an employee for protection against a
hazard including, but not limited to: gloves, gowns/coveralls, face
shields/masks/respirators/eye protection, and ventilation devices including resuscitation
bags and pocket masks.
3.14.1 General work clothes (for example: uniforms, pants, shirts, or blouses) are not intended to
function as protection against a hazard and are not considered to be personal protective
equipment.
3.14

Regulated Waste
3.14.1 Liquid or semi-liquid blood or other potentially infectious materials; contaminated items
that would release blood or other potentially infectious materials in a liquid or semiliquid state if compressed; items that are caked with dried blood or other potentially
infectious materials and are capable of releasing these materials during handling;
contaminated sharps; and pathological and microbiological wastes containing blood or
other potentially infectious materials.

3.15

Sharps
3.15.1

3.16

Needles, scalpels, and any other object which may produce a puncture wound that would
expose employees to blood or body fluids.
Source Individual

3.16.1

Any individual, living or dead, whose blood or other potentially infectious materials may
be a source of occupational exposure to the employee.
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3.17

Universal Precautions
3.17.1

3.18

An approach to infection control. According to the concept of Universal Precautions, all
human blood and certain human body fluids are treated as if known to be infectious for
HIV, HBV, HCV, and other bloodborne pathogens. Universal precautions do not apply to
feces, nasal secretions, sputum, saliva, sweat, tears, urine, and vomitus, unless they
contain visible blood.
Work Practice Controls

3.18.1

Controls that reduce the likelihood of exposure by altering the manner in which a task is
performed.
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4.0 Department Health Safety Officer
4.1

The Chief of Police shall designate a member of the Command Staff to serve as the
Department Health Safety Officer.

4.2

The responsibilities of the Department Health Safety Officer include, but are not limited
to:
4.2.1

Facilitate and insure compliance with this Article, related Directives, rules, regulations
and laws,

4.2.2 Act as the Department’s liaison with health officials,
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4.2.3

Investigating exposure incidents and reviewing Exposure Incident Reports,

4.2.4

Ensure employees involved in an Exposure Incident receive timely and appropriate initial
and follow-up medical treatment,

4.2.5

Annually review this Article and related Directives and, wherever necessary, recommend
revisions to reflect new and modified tasks and procedures which affect occupational
exposure and to reflect new or revised employee positions with occupational exposure,

4.2.6

Periodically inspect protective equipment and correct any deficiencies,

4.2.7

Ensure PPE is distributed and/or available to employees and,
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4.2.8

Ensure employees receive training as required by this Article, related Directives, rules,
regulations and laws.
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5.0

Exposure Determination

5.1

The OIC and all Police Officers and/or Peace Officers may be expected to incur
occupational exposure regardless of the frequency in which they are providing first aid
and assisting or investigating accident or crime scenes.
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5.2

Included for employees in each job classification are lists of tasks and procedures in
which occupational exposure may exist.
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5.3

Exposure determinations are made without regard to the use of PPE.

5.4

Any blood shall be considered as infectious material and will be treated as such according
to Universal Precautions as prescribed in section 3.17.1 of this Article.
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6.0

Personal Protective Equipment (PPE)

6.1

PPE provides an effective barrier against blood or other potentially infectious materials
passing through to or reaching an employee’s clothing and prevents contact with the skin,
eyes, mouth, or other mucous membranes under normal conditions of use and for the
duration of time which the PPE is used.

6.2

PPE will only be considered appropriate if it does not permit blood or other potentially
infectious materials to pass through to or reach an employee’s clothing or prevents
contact with the skin, eyes, mouth, or other mucous membranes under normal conditions
of use and for the duration of time which the PPE is used.

6.3

PPE is chosen based on the anticipated exposure to blood or to other potentially
infectious materials.

6.4

Personal protection kits will contain, at minimum: protective gloves, a gown or coverall,
eye protection and mask.
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6.4.1

6.5

Personal protection kits will be maintained in each Department vehicle and within the
Station in areas accessible to any employee.
Department vehicles will be supplied with latex gloves, paper towels, antiseptic
towelettes and biohazard waste bags.
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6.6

PPE supplies, including but not limited to those items specified in sections 6.4 and 6.5
above, shall also be maintained in the medical supply cabinet in the Station.

6.7

Gloves will be worn when it is reasonably anticipated that the employee may have hand
contact with blood or other potentially infectious materials, mucous membranes or nonintact skin and when handling or touching contaminated surfaces or equipment.
6.7.1

Single use gloves, such as surgical or examination gloves, shall be replaced as soon as
practicable when contaminated or if they are torn, punctured or when their ability to
function as a barrier is compromised.

6.7.2

Singles use gloves will not be washed or decontaminated for re-use.

6.7.3

Utility gloves may be decontaminated for re-use if the integrity of the glove is not
compromised.

6.7.4

Utility gloves will be discarded if they are cracked, peeling, torn, punctured or exhibit
other signs of deterioration or when their ability to function as a barrier is compromised.

6.7.5

Hand washing is required as soon as practical after glove removal.

6.8

Masks, in combination with eye protective devices such as goggles or glasses with solid
side shields or chin-length face shields, will be worn whenever splashes, spray, splatter,
or droplets of blood or other potentially infectious materials are generated and
contamination of the eye, nose, or mouth is anticipated.

6.9

Other appropriate protective clothing such as, but not limited to, coveralls, or similar
outer garments shall be worn in occupational exposure situations. The type and
characteristics depend upon the task and the degree of exposure anticipated.

6.10

PPE will be removed after leaving the contaminated area.
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6.10.1 When PPE is removed, it will be placed in an appropriately designated container for
storage, washing, decontamination or disposal.
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7.0 Engineering and Work Practice Controls
7.1

Deleted: s

Engineering and work practice controls shall be used to eliminate or minimize employee
exposure. Where occupational exposure remains after institution of these controls,
employees are required to utilize personal protective equipment (PPE).

7.2

Engineering and work practice controls shall be reviewed, maintained and
replaced on a regular basis or as needed.

7.3

Work area restrictions
7.3.1
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Eating, drinking, smoking, applying cosmetics or lip balm and handling contact lenses is
prohibited in work areas where there is a reasonable likelihood of occupational exposure.

7.3.1.1Such activities are expressly prohibited within arrestee processing areas within the
Station.
7.3.2

Food and beverages shall not be kept in refrigerators, freezers, shelves, cabinets or on
countertops and bench tops where blood or other potentially infectious materials are
present.

7.3.3

Specimens of blood or other potentially infectious materials shall be placed in a color
coded or labeled single use container which prevents leakage during collection, handling,
processing, storage, transport and/or shipping.
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(a) If outside contamination of the primary container occurs, the primary container shall be
placed within a second container which prevents leakage during handling, processing,
storage, transport and/or shipping.
(b) If the specimen could puncture the primary container, the primary container shall be
placed within a secondary container which is puncture resistant in addition to the
characteristics specified above.
7.3.4

Biohazard labels will be affixed to refrigerators and freezers containing blood and other
potentially infectious materials.

7.3.5

All work processes and procedures shall be conducted in a manner which minimizes
splashing, spraying, and splattering of blood or other potentially infectious materials.

7.3.6 Safe practice in search procedures will be adhered to.

Page 32

Deleted: and generation

7.4 Hand washing
7.4.1

Hand washing facilities are maintained and are readily accessible to employees who have
occupational exposure.

(a) The sink primarily used for the decontamination hand washing is in the department
bathroom. If this sink is unavailable for use, any sink within town facilities may be used
as an alternate.
(b) Any sink used for decontamination hand washing must also be decontaminated as soon as
possible after use.
7.4.2 When circumstances require hand washing and hand washing facilities are not available,
employees will be provided with, or have immediate access to, antiseptic hand cleanser
and clean cloth/paper towels or antiseptic towelettes.
(a) These supplies are to be maintained in each Department vehicle in the Station first aid kit
and in the medical supply closet.
7.4.3

When antiseptic hand cleanser or antiseptic towelettes are used, employees shall wash
their hands with soap and running water as soon as possible.

7.4.4

Employees shall wash their hands immediately, or as soon as feasible, after the removal
of gloves or other PPE.

7.4.5

Employees shall wash their hands and any other skin surface area with soap and water, or
flush mucous membranes with water immediately or as soon as feasible following contact
with blood or potentially infectious materials.

7.5 Sharps
7.5.1

Employees shall not bend, recap, remove, shear or purposely break contaminated sharps.

(a) If a procedure requires that a contaminated sharp be recapped or removed and no
alternative is feasible, an employee is to recap or remove the sharp by using a mechanical
device or a one-handed technique.
(b) Sharps evidence containers will be utilized for all syringes, bladed objects, etc.

7.5.2 Contaminated sharps shall be placed in a sharps container immediately or as soon as
possible after use.
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(a) Sharps containers shall be single-use, closeable, puncture resistant, leak proof on the
sides and bottom and labeled or color-coded as Bio-Hazard.
(b) Sharps containers are maintained in each Department vehicle and in the medical supply
cabinet.
(c) All sharps are defined as medical waste and shall be disposed of as such, except for sharps
collected as evidence.
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(d) Sharps collected as evidence shall be placed and sealed in a sharps container, a Property
Label affixed to the exterior of the sharps container and submitted as evidence.
8.0 Contaminated Clothing and Laundry
8.1

Contaminated clothing and laundry items shall be handled as little as possible with a
minimum of agitation and be placed in labeled or color coded bags.

8.2

Contaminated clothing should be removed as soon as practical, but in no event is the
contaminated clothing to be worn or taken home by an employee.
8.2.1

8.3

If feasible, contaminated clothing should be removed at the scene of the exposure.
When contaminated clothing and laundry is wet and presents a reasonable likelihood of
soaking through or leaking from the bags, the contaminated items will be double bagged.

8.4

Employees are to wear gloves when removing and handling contaminated
clothing and laundry items.

8.5

An employee’s bagged contaminated clothing items are to be cleaned at a
commercial laundry. The laundry is to be advised of the contamination hazard.
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8.6

Employees that may be expected to incur occupational exposure should maintain a
change of clothes and/or a second uniform at the Station to wear in the event of
occupational exposure.
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9.0 Contaminated Work Surfaces and Equipment

9.1

Work surfaces and equipment, including Department vehicles which have
become contaminated after exposure to blood or other potentially infectious materials,
must be decontaminated immediately or as soon as feasible.

9.2

Contaminated work surfaces or equipment shall not be used until
decontamination and cleaning of the work surface or equipment has been
performed.
9.2.1
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A contaminated Department vehicle shall be taken out of service (deadline) until the
vehicle can be decontaminated.

10.0 Disinfection, Decontamination, Disposal and Housekeeping Procedures
10.1

Whenever conducting disinfection and decontamination of contaminated
work surfaces or equipment employees shall utilize PPE.

10.2

Minimally, gloves will be worn. If splashing is anticipated, protective masks, gowns,
shoe covers and/or other appropriate PPE should also be worn.
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10.3

Contaminated equipment and work surfaces are to be cleaned using a bleach and water
solution.
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10.3.1

A 1:10 dilution of household chlorine bleach is recommended. Solutions must contain,
at minimum, ¼ cup household bleach per gallon of water.

10.3.2

Supplies for making and dispensing the solution will be maintained in the Station.

10.3.3

Commercial EPA approved disinfectants may also be used for disinfection and
decontamination of work surfaces and equipment.

10.4

Disposable towels, soiled cleaning equipment, PPE and any other items utilized in the
disinfection and decontamination process are to be considered medical waste and placed
in biohazard waste bags.

10.5

Reusable cleaning materials and equipment will also be disinfected and
decontaminated as soon as possible after use.

10.6

All bins, pails, cans and similar receptacles which have a reasonable likelihood for
becoming contaminated with blood or other potentially infectious materials will be
inspected and decontaminated on a regularly scheduled basis and cleaned and
decontaminated immediately, or as soon as feasible, upon visible contamination.
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10.7

Broken glassware which may be contaminated with blood or other potentially infectious
materials is not to be picked up directly with the hands. It shall be cleaned up using
mechanical means, such as a brush and dustpan.

10.8
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Contaminated waste shall be temporarily placed in the police garage adjacent to the
Station until it can be disposed of in the appropriate manner.

11.0 Hepatitis B Vaccinations
11.1

The Department makes available the Hepatitis B virus (HBV) vaccine and
vaccination series to all employees listed in Appendix A who are at risk for occupational
exposure and post exposure evaluation and follow-up to any employee who has had an
exposure incident.
11.1.1

All medical evaluations and procedures including the HBV vaccine and vaccination
series and post exposure evaluation and follow-up are:
(a) At no cost to the employee,
(b) Are available at a reasonable time and place,
(c) Performed under the supervision of a licensed physician or by or under the
supervision of another licensed health care provider and
(d) Provided according to the recommendation of the U.S. Public Health Service
(e) Vaccinations can be performed at Greene County Public Health

11.2

Within 10 working days of initial assignment, the HBV vaccination shall be made
available to all employees who are at risk for occupational exposure unless the employee
has previously received the complete HBV vaccination series, antibody testing has
revealed that the employee is immune, or the vaccination is contraindicated for medical
reasons.
11.2.1

An employee may decline the HBV vaccination but at a later date may avail themselves
to the HBV vaccination.

(a) Employees who decline to accept the HBV vaccination offered must sign the OSHA
required waiver indicting their declination which will be retained with the employee’s
medical records.
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11.3

If a routine booster dose of HBV vaccination is recommended by the U.S. Department of
health at a later date, such booster doses are made available in accordance with the
provisions of section 11.1 of this Article.

12.0 Employee Exposure to Blood or Bodily Fluid
12.1

An employee involved in an exposure incident (defined in section 3.8 of this Article)
shall:
12.1.1

Wash the exposed area immediately and thoroughly with soap and water or antiseptic
cleaner if soap and water are not immediately available.

(a) When using antiseptic cleaner for initial washing, soap and water should be used as soon
as possible after the exposure incident.
(b) EMS may be summoned to assist in this process.
12.1.2 Immediately notify the Officer in Charge of the exposure incident.
12.1.3 Complete an Exposure Incident Report (see Appendix 4) and submit the report to the
Officer in Charge.
12.2

The Officer in Charge, upon receiving a report of an exposure incident from an
employee, shall:
12.2.1 Insure the employee completes the specified tasks set forth in section 12.1 of this section.
12.2.2 Review the Exposure Incident Report form for completeness and accuracy.
(a) Provide a copy of the form to the employee and forward the original form to the
Department Health Safety Officer.
12.2.3 Immediately notify the Department Health Safety Officer of the exposure incident.
(a) In the event of the unavailability of the Department Health Safety Officer, the Police
Commissioner is to be notified.
12.2.4

Insure the employee obtains immediate medical evaluation and treatment.

(a) The initial medical evaluation and treatment for an exposure incident may be conducted
by medical personnel at the Columbia Memorial Hospital Emergency Room or a similar
facility requested by the employee.
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12.3

Following an employee’s exposure incident, the Department shall make immediately
available to the employee a confidential medical evaluation and follow-up, including at
least the following elements:
12.3.1

Documentation of the route of exposure, and the circumstances under which the exposure
incident occurred by providing the employee a copy of the Exposure Incident Report.

12.3.2

Identification and documentation of the source individual, unless it can be established
that identification is unobtainable or prohibited by state or local law.

12.3.3

The source individual's blood shall be tested as soon as possible in order to determine
HBV and HIV infectivity. If consent is not obtained, the Department Health Safety
Officer shall establish that the required consent cannot be obtained legally. When the
source individual's consent is not required by law, the source individual's blood, if
available, will be tested and the results documented.

(a) When the source individual is already known to be infected with HBV or HIV, testing for
the source individual's known HBV or HIV status need not be repeated.
12.3.4

Results of the source individual's testing are made available to the exposed employee,
and the employee is informed of applicable laws and regulations concerning disclosure of
the identity and infectious status of the source individual.

(a) Article 27-F of the NYS Public Health Law requires information about HBV and HIV
status to be kept confidential.
12.4

Collection and testing of blood for HBV and HIV serological status will comply with the
following:
12.4.1

12.4.2

12.5

An exposed employee's blood is collected within two hours of exposure or as soon as
possible and tested after their consent is obtained.
If an employee consents to baseline blood collection, but does not give consent at the
time for HIV serologic testing, the employee will be offered the option of having their
blood sample tested within ninety (90) days of the exposure incident to determine their
HIV/HBV serological status.
An employee who incurs an exposure incident will be offered post-exposure evaluation
and follow-up. The healthcare professional evaluating an employee after an exposure
incident will be provided with the following:

12.5.1

A copy of 29 CFR 1910.1030,
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12.5.2

A written description of the exposed employee's duties as they
relate to the exposure incident,

12.5.3

Written documentation of the route of exposure and circumstances under which exposure
occurred,

12.5.4

Results of the source individuals blood testing, if available, and

12.5.5

All medical records relevant to the appropriate treatment of the employee including
vaccination status.

12.6

The Department will obtain and provide to the employee a copy of the evaluating
healthcare professional’s written opinion within fifteen (15) days of the completion of the
evaluation.
12.6.1

The healthcare professional's written opinion for HBV vaccination shall be limited to
whether the HBV vaccination is indicated for an employee, and if the employee has
received such vaccination.

12.6.2

The healthcare professional's written opinion for post-exposure follow-up is limited to the
following information:
(a) That the employee has been informed of the results of the evaluation and
(b) That the employee has been told about any medical conditions resulting from exposure to
blood or other potentially infectious materials which require further evaluation or
treatment.
(c) All other findings or diagnosis shall remain confidential and will not be included in the
healthcare professional’s written report.

12.7

The employee who incurred the exposure incident is responsible to schedule
appointments for testing, treatment, evaluation, consultation and counseling.
12.7.1

12.8

The Department will allow the employee to schedule and attend any such appointments at
convenient times, during working hours if necessary.
Additional information and/or forms concerning an exposure incident may be obtained
from the NYS Department of Labor Employer Guide or from the Greene County Public
Health Nursing Service.
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13.0 Tuberculosis (TB) – Employee Screening and Exposure Incidents
13.1

Tuberculosis (TB) is an air borne pathogen spread by air transmission.
13.1.1

The symptoms of active TB include; weakness, weight loss, fever, no appetite, chills and
sweating at night. Other symptoms of active TB depend upon where in a person’s body
the bacteria are growing. If active TB disease is in the lungs (pulmonary TB), the
symptoms may include a bad cough, pain in the chest and coughing up blood. A person
with active TB disease may be infectious to other persons.

13.2

The Department provides, at no cost to employees, a Tuberculosis Skin Test on an annual
basis.

13.3

When an employee is in a confined area (including Department vehicles) with a person
that the employee reasonably believes is suffering from TB, the employee shall:
13.3.1

Provide the person with a mask that will cover both the nose and mouth,

13.3.2

If available, take measures to improve ventilation in the area,

13.3.3

Utilize PPE, minimally consisting of a mask, gloves and protective eyewear,

13.3.4

Immediately notify the shift supervisor of the exposure incident,

13.3.5

Complete a Memorandum detailing the exposure incident and submit the Memorandum
to the shift supervisor. The Memorandum shall minimally include:
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(a) Date and time of the suspected TB exposure, and
(b) Nature and circumstances of the exposure.
13.3.6

13.4

Clean and disinfect articles and the affected area in accordance with the provisions of
section 10.0 of this Article.
The shift supervisor upon receiving a report of a TB exposure incident from an employee
shall:

13.4.1

Insure the employee completes the specified tasks set forth in section 13.2 of this section.

13.4.2

Review the employee’s Memorandum for completeness and accuracy.
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(a)

Provide a copy of the Memorandum to the employee and forward the original
Memorandum to the Department Health Safety Officer.
13.4.3

Immediately notify the Department Health Safety Officer of the exposure incident.

(a) In the event of the unavailability of the Department Health Safety Officer, an Executive
Officer is to be notified.
13.4.4

Contact the Greene County Public Health Nursing Service and advise them of exposure
incident.

13.4.5

If deemed necessary, ensure the employee obtains immediate medical evaluation and
treatment.

13.5
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Following an employee’s TB exposure incident, the Department shall make available to
the employee medical evaluation, treatment and follow-up care.

14.0 Training
14.1

Employees with occupational exposure will participate in training that is provided by the
Department Health Safety Officer or other qualified person.
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14.1.1

At the time of initial assignment to tasks where occupational exposure may take place,

14.1.2

On an annual basis, and

14.1.3

When new tasks or procedures are instituted that affect an employee’s occupational
exposure.

14.2

The training program will be conducted by qualified instructors and will contain the
following minimum elements:
14.2.1
14.2.2
14.2.3

An accessible copy of the regulatory text of the bloodborne Pathogens Standard and an
explanation of its contents,
A general explanation of the epidemiology and symptoms of bloodborne and nonbloodborne diseases,
An explanation of the modes of transmission of bloodborne and other pathogens,
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14.2.4
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An explanation of the Department’s exposure control plan and the means by which the
employee can obtain a copy of the written plan,

14.2.5

An explanation of the appropriate methods for recognizing tasks and other activities that
may involve exposure to blood and other potentially infectious materials.

14.2.6

An explanation of the use and limitations of methods that will prevent or reduce exposure
including appropriate controls, work practices, and PPE,

14.2.7

Information on the types, proper use, location, removal, handling, decontamination, and
disposal of PPE,

14.2.8

An explanation of the basis for selection of PPE,

14.2.9

Information on the HBV vaccine, including information on its efficacy, safety, method of
administration, the benefits of being vaccinated, and that the vaccine and vaccination will
be offered free of charge.

14.2.10

Information on the appropriate actions to take and the persons to contact in an emergency
involving blood or other potentially infectious materials,

14.2.11

An explanation of the procedure to follow if an exposure incident occurs, including the
method of reporting the incident and the medical follow-up that will be made available,

14.2.12

Information on the post-exposure evaluation and follow-up that the employer is required
to provide for the employee following an exposure incident,

14.2.13

An explanation of the required signs, labels, and/or color-coding, and

14.2.14

An opportunity for interactive questions and answers with the person conducting the
training session.

Deleted:

Deleted:

15.0 Training Records
15.1

Records for training conducted in accordance with this Article shall contain the following
information:
15.1.1

The dates of the training sessions,

15.1.2

Contents or a summary of the training sessions,
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15.1.3

The names and qualifications of the instructors conducting the training and

Formatted: Right
Deleted: !

15.1.4
15.2

The names and job titles of all employees attending the training sessions.

Deleted: !

Training records shall be maintained for a minimum of three (3) years from the date on
which the training was conducted.

16.0 Medical Records
16.1

Medical records for an employee with occupational exposure will be retained for the
duration of employment plus thirty (30) years.

16.2

The medical record will include the following:
16.2.1

The name and social security number of the employee,

16.2.2

A copy of the employee’s HBV vaccinations, including the dates of vaccinations,

16.2.3

A copy of all results of examinations, medical testing and follow-up procedures and,

16.2.4

The Department copy of the healthcare professional’s written opinion as specified in
section 12.6 of this Article,

16.2.5

A copy of the information provided to the healthcare provider.

16.3

All employee medical records will be kept confidential and will not be disclosed without
an employee’s express written consent to any person within or outside of the Department
except as may be required by law.

16.4

All employee medical records shall be made available upon request to the employee.
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EXPOSURE CONTROL PLAN

Deleted: .

APPENDIX A

Hepatitis B Vaccination Declination Statement
I understand that due to my occupational exposure to blood or other potentially infectious
materials I may be at risk of acquiring hepatitis B virus (HBV) infection. I have been
given the opportunity to be vaccinated with hepatitis vaccine, at no charge to myself.
However, I decline hepatitis B vaccination at this time. I understand that by declining this
vaccine, I continue to be at risk of acquiring hepatitis B, a serious disease. If, in the
future, I continue to have occupational exposure to blood or other potentially infectious
materials and I want to be vaccinated with hepatitis vaccine, I can receive the vaccination
series at no charge to me.
Employee (print name):______________________________________________
Employee (signature): _______________________________ Date: __________
Witness (print name): ______________________________________________
Witness (signature): _______________________________ Date:__________
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EXPOSURE CONTROL PLAN

APPENDIX B

CONFIDENTIAL
HEPATITIS B VACCINE IMMUNIZATION RECORD
Vaccine is to be administered on:
Elected dates:
First:
One month from elected date:
Six months from elected date:
Employee Name:
Date of first dose:
Date of second dose:
Date of third dose:
Antibody test results – pre-vaccine (optional):
Antibody test results – post-vaccine (optional):
Time interval since last injection:
Employee Signature:
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EXPOSURE CONTROL PLAN

APPENDIX C
EMPLOYEE:

DATE OF HIRE:

JOB TITLE:

DATE ASSIGNED:

INITIAL TRAINING:
SUBJECT

DATE

LOCATION

TRAINER

EMPLOYEE SIGNATURE

DATE

LOCATION

TRAINER

EMPLOYEE SIGNATURE

DATE

LOCATION

TRAINER

EMPLOYEE SIGNATURE

a. The Standard
b. Epidemiology & Symptoms
of Bloodborne Diseases
c. Modes of Transmissions
d. Exposure Control Plan
e. Recognizing Potential
Exposure
f. Use & Limitations of
Exposer Control Methods
g. Personal Protective
Equipment (PPE)
h. Selection of (PPE)
i. HBV Immunization Program
j. Emergencies Involving Blood or
Potentiall
y
Infectious
Materials
k. Exposure Follow-up Procedures
l. Post Exposure Evaluation and
Followup
m. Signs and Labels
n. Opportunity to Ask Questions
ADDITIONAL EDUCATION:
SUBJECTS

ANNUAL RETRAINING:
SUBJECTS
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Naloxone (Narcan)

1.0 Purpose
To establish guidelines and regulations governing utilization of the naloxone
administered by members of the Durham Police Department. The objective is to treat and
reduce injury and/or fatalities due to opioid-involved overdoses when a Durham Police
member arrives at the scene of a suspected overdose.

2.0 Policy
It is the policy of the Durham Police Department that officers may administer naloxone in
accordance within the mandated training guidelines as determined and provided pursuant
to NYSPHL 3309 and Part 80.138. A yearly recertification will be mandatory for officers
to be able to utilize naloxone.

3.0 Deployment
The Durham Police Department will ensure naloxone kits are stored in a manner that it is
immediately available to trained first responding police personal and properly safeguard
from extreme temperature changes and away from direct sunlight that may affect the
effectiveness and the integrity of the medication.
4.0 Naloxone Use

1. Officers will use universal precautions and protection from Bloodborne pathogens and
communicable diseases when administering naloxone; and administer the medication
following the established training guidelines following a patient assessment; which may
include but may not be limited to determining unresponsiveness and other indications of
an opioid involved overdose.
2. Officers will inform communications that the patient is in a potential overdose state and
request an ambulance if one is not already enroute.
3.

Officers shall follow the protocol and training guidelines.

4.

Officers will immediately inform responding EMS/Paramedics that they have
administered naloxone and the time, route and volume used.
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4.1 Maintenance / Replacement of Naloxone
1.

Naloxone kits will be maintained in the AED or Officers bags to ensure consistent and
proper temperature and sunlight levels to avoid degrading naloxone effectiveness.

2.

Used (single use), lost, damaged or expired naloxone kits will be replaced by the
officer by contacting the OIC.

5.0 Documentation / Narcan Report
1.

Following Naloxone administration, the officer shall submit a department incident
report and the New York State Usage Report detailing the nature of the incident, the
care that the patient received and the fact that naloxone was deployed.

2.

A copy of the report will be forwarded to the naloxone program coordinator at the
Albany Medical Center for statistical value and tracking and the NYS Department of
Health.
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Improvised Explosive Device Policy and Procedure

Definition:
Bomb Threat: Any telephoned call, written communication, verbal communication, suspicious item
and/or hazardous device, which due to information received, threat or circumstances
suggests, implies or confirms that an explosive device is, or may be, in place which could
result in injury, loss of life or loss of property.
A. When responding to an Improvised Explosive Device complaint, officers will notify
the member in charge immediately.
B. Responding officer will requested that EMS and Fire be placed on standby at an
area that is a safe distance, but in close proximity to the incident location.
C. Upon arrival determine if the caller observed the device, approximate location of
the device or if the complaint was hearsay or unfounded.

D. Once established officers will not approach the device or the area in question.
E. If the complaint is not visually confirmed (hearsay) the officer or officers on scene
will evacuate all civilians from the area and will remove themselves to a distance of
no less than 300 feet with adequate solid cover or 1000 feet without cover.

F. If the complaint is visually confirmed and a device was observed officers will
evacuate all civilians from the area and will remove themselves to a distance of no
less than 2000 feet.

G. After civilians are evacuated and officers have removed themselves from the
immediate area. Your primary duty is to see that no one enters this area.

H. The New York State Police will then be contacted and their Bomb Disposal Unit will
be requested to the scene as well as New York State Police Patrols.
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I. Upon arrival of New York State Police Unit/s all information will be forwarded and
the scene will be turned over. DPD members will remain on scene and able available
to assist as needed.

Emergency Contact Numbers
NYSP CATSKILL (518)-622-8600
NYSP BCI (518) 622-9629
Greene County Dispatch (518)–622-3344 (911 Center)
Emergency Control Coordinator
Town of Durham EMS (518)-239-6100
Oak Hill Durham Fire Department (518)-239-4837
East Durham Fire Department (518)-634-7258
Greene County EMS (518)-622-8092
NYSP EOD 518-457-6811
US Army EOD Squad Ft. Drum 315-773-4044

Page 50

Active Shooter Policy and Procedure

The Active Shooter Policy for the Town of Durham Police Department covers all threats
concerning an Active Shooter(s) to include schools, buildings, vehicles, festival sites and
outlying areas. This policy is limited to the actions of the first responding officer(s) to an
active shooter incident. Due to the size of this department, officers will be responsible to
respond and act to the initial call.
Definitions:
Hostile, Armed, Active Shooter or Threatening Individual:
1. Any individual who appears with a weapon, dangerous object or explosive device
which may cause harm, injury or death to another. Or who threatens verbally or in
writing causing fear of death or injury.
2. One or more subjects who participate in a random or systematic shooting spree,
when their overriding objective appears to be mass murder rather than criminal
conduct.
A. When responding to an Active Shooter complaint the officer will notify the member
in charge immediately.
B. If the call is received by landline the responding officer will contact 911. The 911
center will contact the appropriate departments and personnel in regards to
the response.
C. Upon arrival 911 will be notified, the arriving officer will determine if the threat is
still active or not.
D. If the threat is still active it will be up the responding officer’s discretion to proceed
by himself or wait for a second officer. The officer(s) will then proceed to stop the
threat, limit movement, prevent escape, communicate with and update other
responding officers.
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F. If a threat cannot be confirmed as an active shooter the responding officer will wait
for a second or third officer before entering the location to begin the searching for
the possible threat.

G. Upon arrival, members of the New York State Police will assume command and
control of the scene. DPD members will remain on scene and will be available to
assist as needed.
Emergency Contact Numbers
NYSP CATSKILL (518) 622-8600
NYSP BCI (518) 622-9629
Greene County Sheriff’s Office (518) 943-3300
Greene County Dispatch (518) 622-3344 (911 Center)
Greene County EMS (518) 622-8092
Town of Durham EMS (518) 239-6100
Oak Hill Durham Fire Department (518) 239-4837
East Durham Fire Department (518) 634-7258
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TOWN OF DURHAM POLICE DEPARTMENT

Policy and Procedure
Use of Force/Conducted Energy Device
The content of this general order supplements the use of force section of the Manual of
Conduct/Department Use of Force Policy for the Town of Durham Police Department.
Index
1.0
2.0
3.0
4.0
5.0
6.0
7.0
8.0
9.0
10.0
11.0

Purpose
Policy
Definitions
Training and Certification of members
Deployment & Security
Authorized Use of the CED
Post Use
Reports
Use of CED on Animals
Maintenance, Administration & Control of CED and CED Cartridges
Outside Agency Assistance

1.0 – Purpose
A. To set forth the policy and procedures for the use of conducted energy weapons by
members of the department.
2.0 Policy
A. It is the policy of the department to provide use of force options to members for dealing
with persons who are combative, non-complaint, armed and/or violent so that situations
involving such persons may be handled in a manner which de-escalates and reduces the
likelihood of injury to the subject, police officers and other persons. Towards this end,
members who are properly trained in the use of conducted electrical weapons are
authorized to utilize them in a manner consistent with the provisions of the directive and in
accordance with department training.
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TOWN OF DURHAM POLICE DEPARTMENT

Policy and Procedure
Use of Force/Conductive Energy Device
3.0 - Definitions
A. CED: Shall mean the Taser X26, X26C or X2 conducted electrical weapon and
incapacitation device.
4.0 - Training and Certification of Members
A. Only members who have completed an approved training course and who maintain
certification in the use of the conducted electrical weapon will be permitted to carry
and utilize this weapon.
1. Re-Certification shall be conducted annually and will include re-familiarization
and practice exercises.
B. Members of the Town of Durham Police Department during the training course do
not have to be directly exposed to the effects of the conducted electrical device to be
certified to carry and/or utilize this weapon.
5.0 – Deployment & Security
A. CED certified members are authorized to carry the CED while on duty.
1. The CED and replacement cartridge are to be worn on a members duty belt in the
prescribed manner.
2. A CED unit is not to be left unattended or unsecure at any time when deployed for
field use.
B. The battery energy cell life of the Taser/CED is to be checked prior to deployment to the
field, or if deployed for more than a 24 hour period it is to be tested once during this period.
1. If the energy cell reads less than 20%, the batteries in the unit are to be immediately
replaced.
C. CEDs are to remain stored in a secure manner within the station unless being deployed for
field use, training, maintenance or other authorized use.
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TOWN OF DURHAM POLICE DEPARTMENT
Policy and Procedure
Use of Force/Conducted Energy Device
6.0 - Authorized Use of the CED
A. The CED may be utilized by members to gain control of or take into custody persons whom
are considered to be, or reasonably exhibit the potential to be Actively Resistant, Combative
or Destructive as those terms are defined and utilized by the department in its Use of Force
Training.
B. Oleoresin Capsicum (OC) considerations.
1. The members of the Town of Durham Police Department will not be authorized to
deploy a conductive electrical weapon (Taser) if OC has been deployed.
C. Upon initial deployment of the Taser the subject will receive no more than a five second
exposure. However if the subject fails to comply with orders an additional five second
exposure can be utilized.
D. Along with Use of Force and Taser Report an officer will provide a written memorandum
outlining the steps and actions used during the incident.
E. Once the member has gained control of the subject, the Taser is to be placed in a safe position.
7.0 – Post Use
A. Probe removal
1. When it is safe to do so, The CED probes are to be removed from the subject.
i. Any probe located in the area of a person’s face, ears, eyes, neck, groin or breast is
not to be removed by members.
ii. After probe removal members are to inspect the probe impact site to ensure that
the entire probe and probe barb has been removed.
B. Photographs will be taken of the impact sites prior to the release of or transfer of a person.
C. Probe retention
1. Probes that have been removed from a person’s skin or probes that do not come into
contact with the skin are to be treated as biohazard sharps and placed in a sharps shuttle
and retained as evidence.
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TOWN OF DURHAM POLICE DEPARTMENT
Policy and Procedure
Use of Force/Conductive Energy Device
7.0 – Post Use, con’t:
D. Medical treatment
1. Medical treatment is to be provided if:
i. A probe is in a sensitive area, such as a person’s face, ears, eyes, neck, groin or
breast
ii. A probe or probe barb is broken off and embedded in a person’s skin.
iii. The person is a pregnant woman.
iv. The person exhibits any of the following – slurring or slowness of speech,
disturbance in breathing patterns, loss of consciousness or acute agitation.
v. The person requests medical treatment.

8.0 – Reports
A. The use of a CED outside of training is to be documented on both a Use of Force Report,
Taser Use Report and written department memorandum.

B. Both reports and memorandum are to be submitted to the Officer in Charge or his designee
within twenty-four hours of Taser use.

C. The Officer in Charge or his designee is to evaluate the CED use to determine if the CED
use was in compliance with the provisions of this directive and department training.
1. The deployment information is to be downloaded, printed and attached to the reports.
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TOWN OF DURHAM POLICE DEPARTMENT
Policy and Procedure
Use of Force/Conducted Energy Device
9.0 – Use of the CED’S on Animals
A. The use of the CED on animals is authorized when:
1. For self defense
2. To prevent bodily harm to a member or another person
B. The use of a CED on an animal is to be documented on a Department CED Use Report.
C. If the animal is domestic, the owner of the animal is to be identified and the appropriate charge
filed, if possible under Local law, Agriculture and Markets law or other appropriate law.
10.0 – Maintenance, Administration & Control of CED’S & CED Cartridges
A. The Office in Charge or his designee shall be responsible for the maintenance, administration
and control of CED’s and CED Cartridges.
B. Use history for each CED shall be conducted once a month, regardless of whether the CED
has been reported to have been used or not during the preceding month.
1. The use of each CED is to be examined for comparison to Department CED Use Report
submissions
and training usage. Any discrepancy is to be immediately reported to the Office in Charge or
his designee.
C. The batteries of a CED unit are to be changed when the energy cell life reads below 20%.
11.0 Outside Agency Assistance
A. In the event of a specific request by another law enforcement agency for assistance with
gaining control of or taking into custody a person who is, or reasonably exhibits the potential
to be Actively Resistant, Combative or Destructive as those terms are defined and utilized by
the department in its Use of Force training, members are permitted to render such assistance
as long as the Taser is authorized by and conducted in accordance with department training
and this policy and instruction.
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I PURPOSE

To provide guidelines for the management of sex offenders including offender data, monitoring
and intelligence, dissemination of information, enforcement activities, compliance monitoring,
mutual assistance, and to facilitate community notification.
II POLICY
The Town of Durham Polices Department adopts the findings of the State legislature in that the
danger of recidivism posed by sex offenders, especially those violent offenders who commit
predatory acts characterized by repetitive and compulsive behavior, and that the protection of the
public is of paramount concern to government. Consistent with applicable law, the Department will
disseminate information concerning certain sex offenders to the public in order to alert vulnerable
populations and protect the Town of Durham community.
Further, the Department will participate in community notification to vulnerable populations
designated under the Sex Offender Registration Act (Act) and this policy. The Department will also
assist and/or participate in the registration and address verification portions of the Act and take
enforcement actions as deemed necessary.
III DEFINITIONS
Act: The Sex Offender Registration Act under the New York State Correction Law.
Department: The Town of Durham Police Department.
Division or, DCJS: The New York State Division of Criminal Justice Services.
Offender: Sex offender as designated under the Act.
Resident sex offender: A sex offender residing within the geographical jurisdiction of the
Town of Durham.
INDEX OF SUBHEADINGS (SECTION IV)
A. COMMUNITY NOTIFICATION
B. DETERMINATION OF “ENTITIES WITH VULNERABLE POPULATIONS”
C. PHOTOGRAPHS OF OFFENDERS
D. ADDRESS CHANGE
E. ADDRESS VERIFICATION
F. ENFORCEMENT
G. SUBDIRECTORY OF HIGH RISK OFFENDERS
H. NOTICES SENT TO THE DEPARTMENT IN ERROR
I. OFFENDERS FROM OTHER STATES
J. RECORDS AND RETENTION
K. ASSISTANCE WITH BOARD REVIEW
L. ASSISTANCE WITH DIVISION OF PAROLE
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IV PROCEDURES

A. COMMUNITY NOTIFICATION
1. To the extent permitted by law, the Department will participate in community notification of
Level 1, 2 and Level 3 offenders for:
a. offenders residing within the geographical jurisdiction of the Town of Durham;
b. offenders who were a resident of the Town of Durham at the time of their
conviction.
2. Community notification will be coordinated by the Town Police Department.
3. In releasing information on offenders to entities with vulnerable populations, the Department will
promptly [METHOD IN WHICH YOU WILL MAKE COMMUNITY NOTIFICATIONS]
PAPER/MAIL NOTIFICATION – i.e.: forward a cover letter (SORA3) and attach a photocopy o
of the DCJS notice with the following information redacted:
a. social security number
b. NYSID number
c. FBI number
d. In the matter of certain Level 1 and Level 2 offenders, follow the guidance provided in the
DCJS cover letter attached to such notifications as the offender's exact address(es) (except for
City, State and ZIP code) may also need to be redacted.
E-MAIL NOTIFICATION – i.e. provide e-mail notification to those registered and approved vulnerable
entities which have been approved to receive such notice.
SUBCONTRACTED SERVICE – i.e. provide the appropriate information to be disseminated via the
service provider.
OTHER – describe your particular method or manner of providing community notification.
4. The public may be also referred to the DCJS "800" telephone number 1-800-262-3257, whereby
they can inquire if a named individual is listed in the registry of sex offenders.
a. The “800” number service requires the name of the offender, and
b. at least one other identifier:
i. social security number
ii. date of birth
iii. driver license number
iv. exact street address and apt. no.

B. DETERMINATION OF “ENTITIES WITH VULNERABLE POPULATIONS”
1. Consistent with Section 168-l(6) of the Correction Law, the following entities are included in the
listing of vulnerable entities maintained by this Department: superintendents of schools or chief
school administrators, superintendents of parks, public and private libraries, public and private
school bus transportation companies, day care centers, nursery schools, pre-schools,
neighborhood watch groups, community centers, civic associations, nursing homes, victim's
advocacy groups and places of worship. Other entities may also be included in a listing of
vulnerable entities. Such listing will updated from time to time as directed by the OIC.
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2. Additional criteria may also be used in assessing an entity with a vulnerable population such as
consideration of the nature of the offense committed by the offender.
3. Upon receipt of a notification by DCJS of an offender, the Department will make affirmative
notifications to the following entities in the Durham community which/who have requested such
affirmative notifications. (This list may be amended by [general order of the Chief of Police/Sheriff,
directive by APU, CID, Patrol Command, etc…):
a. Superintendent of Schools,
b. School Bus Transportation Departments
c. Public Housing Authority
d.HUD/Section 8 Housing Division
e. YMCA
4. Upon receipt of an inquiry (SORA4) from an entity claiming to be or have a vulnerable population,
the inquiry will be reviewed by SOR Officer for assessment. Those entities listed in subdivisions
(b) and (c) of Section 168-l(6) will be deemed to be vulnerable entities. The assessment of other
vulnerable populations' will be the responsibility of the Department OIC or his/her designee. If such
inquiry is denied based upon a determination by the SOR Officer that the entity is not a vulnerable
population, it shall be subject to review by Department OIC.
5. In the event that a basis for review of records is reasonably believed to be for an improper purpose
(i.e. vigilantism, harassment, illegal discrimination), access will be denied
.

C. PHOTOGRAPHS OF OFFENDERS
1. The Department will photograph resident sex offenders who present themselves to the Department
as required under Section 168-f of the Correction Law.
2. Level 3 offenders must personally appear for a photograph within twenty (20) days of the first
anniversary of their initial registration, and every year thereafter during the duration of their
registration period.
3. Level 1 and 2 offenders must personally appear for a photograph within twenty (20) days of the
third anniversary of their initial registration, and every three years thereafter during the duration of
their registration period.
4. The duty to appear for an updated photograph is temporarily suspended when the sex offender is
confined in a hospital or institution. However, the offender must personally appear for such
photograph within ninety (90) days after release from such hospital or institution, or at an alternate
later date determined by this Department.
5. All such photographs will be forwarded via eJustice to DCJS.

D. ADDRESS CHANGE
1. The Department will facilitate any change of address by a sex offender who presents
himself/herself to the Town of Durham Police Department. Along with the DCJS-3231 address
change form (see Appendix "A"), a case number will be assigned to any address change.
2. The Department will promptly forward a copy of the change of address form to DCJS.
3. DCJS is responsible for proving notice to the law enforcement agency having jurisdiction over the
offenders new address.
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E. ADDRESS VERIFICATION

1. Level 3 sex offenders and sexual predators are required to personally verify his/her address with
the law enforcement agency having jurisdiction where the offender resides every 90 calendar days
and must continue to do so for as long as an offender is deemed to be a Level 3 risk or a sexual
predator (§168-h Correction Law).
2. Members will make [an incident report or call for service] for each occasion when a Level 3 sex
offender or sexual predator verifies his/her address with the Department. The offender should sign
the incident report. (If the offender provides a utility bill or other proof of address, the member will
note same on the incident report.)
3. Within one week after a Level 3 sex offender or and sexual predator reports his/her address, a
member will be detailed to conduct an independent physical verification of the offender's address.
Verification can be made by any of the following methods:
a. personal visit to address;
b. interview with persons in vicinity;
c. vehicle registration verification at address;
d. other records and reports of the Department; or
e. other information or observations of member.
4. Any observations of the member should be noted on the incident report.
F. ENFORCEMENT
1. The Department will take appropriate enforcement action against:
a. unlawful use of information disseminated under this policy or under the Sex Offender
Registration Act;
b. noncompliance with registration requirements, including photography mandates, under the Act;
c. noncompliance with personal address verification of Level 3 offenders and sexual predators
every 90 days; and
d. noncompliance with annual verification of address.
2. If the offender is a parolee, the Department will share information concerning failure to register or
verify with the Division of Parole as such failures may result in revocation of parole.
3. If the offender is a probationer, the Department will share information concerning failure to
register or verify with the Probation Department as such failures may result in revocation of
probation.
G. SUBDIRECTORY OF LEVEL 2 AND 3 OFFENDERS
1. The Subdirectory is available on-line via the DCJS website. In the event of public requests to view
the Subdirectory, the Department may provide access via a public-access computer, or may refer
requesters to a public library.
2. The Department may opt to print a listing of those offenders within its jurisdiction and make that
portion available for public viewing.
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H. NOTICES SENT TO THE DEPARTMENT IN ERROR

1. If a sex offender notification is sent to the Department in error, the Department will promptly notify
DCJS via telephone (Law Enforcement Line: 518-457-3175) that the notice was sent in error.
2. The Department will either forward or return the notice, per the direction of DCJS.

I. OFFENDERS FROM OTHER STATES; JURISDICTIONS
1. Section168-k of the Correction Law requires that a sex offender from another state who meets the
requirements for registration under the Act must notify DCJS within ten (10) days of establishing
residence in New York State.
2. If an offender from another state approaches the Department in order to comply with the provisions
of the Sex Offender Registration Act:
a. Members will make an incident report and assign a number to the query;
b. Identify the person making the query; and
c. Contact the DCJS Sex Offender Registration Unit (Law Enforcement line - 518-457-3175) or
facsimile 518-485-8786) for assistance and/or referral.
3. If a person reports to the Department who has a conviction in a tribal or military court:
a. Members will make an incident report and assign a number to the query;
b. Identify the person making the query; and
c. Contact the DCJS Sex Offender Registration Unit (Law Enforcement line - 518-457-3175) or
facsimile 518-485-8786) for assistance and/or referral.

J. RECORDS AND RETENTION
1. Except for records filed under the Department's main incident reporting system/records management
system, all other records, inquiries, responses and correspondence will be maintained by
the SOR Officer in a file known as "SEX OFFENDER REGISTRATION".
2. Incident reports pertaining to the receipt of notices and address verification will be indexed under "
SEX OFFENDER REGISTRATION" and under the offender’s surname in the Department's primary
records management system.
3. Records pertaining to the sex offender registry as well as those records pertaining to the
Department's primary records management system will be retained permanently.
4. The following forms shall be maintained in the Office of the Police Department,
a. SORA1 (notice sent in error)
b. SORA2 (share information with another law agency)
c. SORA3 (letter forwarding sex offender information to vulnerable entity)
5. The following forms shall be maintained at the Dispatch/Patrol/Public Access Point and made
available as required:
a. SORA4 (request for vulnerable entity status to access sex offender information)
b. DCJS-3231 (sex offender change of address form)
c. SORA8 (sex offender reminder notice for 90 day check-in)
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K. ASSISTANCE WITH BOARD REVIEW

1. The Department will cooperate fully and comply with the provisions of §168-m Correction Law to
provide all relevant information from its files concerning a sex offender provided that the records are
not otherwise considered to be a protected record. Any such information provided would be sealed
by the Board of Examiners of Sex Offenders and would also be available to the sex offender.
Therefore, any investigative material should be carefully scrutinized to ensure that its dissemination
would not adversely affect a pending investigation.
L. ASSISTANCE WITH DIVISION OF PAROLE
The Department will provide information and assistance with the New York State Division of Parole
for those matters involving civil management of sex offenders. In certain cases, a sex offender who is no
longer under a sentence of imprisonment but continues to pose a significant threat to the community may
be under the supervision of the Division of Parole. These cases are the subject of civil orders which may
include certain mandates, terms, conditions, and prohibitions for the offenders who are the subject of such
orders. In many respects, the conditions of these civil orders may have the character and appearance of
probation or parole conditions.
By order of:

_________________________
OIC Thomas E. Sutton
Dated: December 21, 2019
FORMS ADDENDA:
i. letter to forward sex offender notice sent to Department in error (SORA1)
ii. letter to share sex offender information with another law enforcement agency (SORA2)
iii. letter to forward sex offender information to vulnerable entity (SORA3) – two versions
iv. sex offender information request - vulnerable entity (SORA4)
v. (Appendix "A") sex offender change of address form (DCJS-3231)
vi. warning letter to offender who fails to register with DCJS (SORA7) vii. (Appendix “B”) Nonresident
worker/student information form (DCJS-3265) ver. 5/02
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TOWN OF DURHAM POLICE DEPARTMENT
OIC Thomas E. Sutton
7309 State Route 81
East Durham, NY 12423
518-239-6310
Email: durhampd@durhamny.com

Date:
To: (Law Enforcement Agency)

Re: (Offender name, offender ID#)

To Whom It May Concern:
The enclosed Sex Offender Information notification was sent to our department in error. The
address information listed on the form indicates that the offender resides in your jurisdiction.
Therefore, this information is being forwarded to your agency as requested by the Division of
Criminal Justice Services (DCJS). We are also notifying DCJS of the error.

Sincerely,

__________________________________________
SOR Officer

SORA1
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TOWN OF DURHAM POLICE DEPARTMENT
OIC Thomas E. Sutton
7309 State Route 81
East Durham, NY 12423
518-239-6310
Email: durhampd@durhamny.com

Date:
To: (Law Enforcement Agency)

Re: (Offender name, offender ID#)

To Whom It May Concern:
The enclosed Sex Offender Information was requested by ____________________ of your
agency. It is the policy of this Department to share such information with other law
enforcement agencies upon request. Please remember that futher dissemination or this
information to anyone outside of your agency may be restricted by law.

Sincerely,
__________________________________________
SOR Officer
SORA2
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TOWN OF DURHAM POLICE DEPARTMENT
OIC Thomas E. Sutton
7309 State Route 81
East Durham, NY 12423
518-239-6310
Email: durhampd@durhamny.com

SEX OFFENDER
NOTIFICATION TO VULNERABLE ENTITY
DATE OF NOTICE
PD D/R NO.
ENTITY
SEX OFFENDER NAME
SEX OFFENDER ID NO.
RISK LEVEL
The enclosed Sex Offender Information notification is being sent to you as an entity with
a vulnerable population as defined by New York State correction law and as defined by the
Town of Durham Police Department as such an entity.
This information cannot be used for any unlawful purpose. Sex offender information is
based upon compiled records of convicted sex offenders and should not be considered to
be a complete compilation of sex offenders who may be present in the community.
__________________________________________
SOR Officer
YOU CAN ACCESS THE COMPUTERIZED SEX OFFENDER REGISTRY ON THE NEW YORK
STATE DIVISION OF CRIMINAL JUSTICE SVCS. SEX OFFENDER REGISTRY WEB SITE
http://www.criminaljustice.state.ny.us/nsor/search_index.htm

SORA3
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SEX OFFENDER INFORMATION REQUEST
ENTITY WITH VULNERABLE POPULATION
DATE: ________________________________
THIS REQUEST IS MADE UNDER THE PROVISIONS OF THE SEX OFFENDER REGISTRATION ACT.
THIS REQUEST IS MADE ON BEHALF OF AN ENTITY WITH A VULNERABLE POPULATION,
REQUESTING THE RELEASE OF INFORMATION BY THE TOWN OF DURHAM POLICE DEPARTMENT
REGARDING ANY SEX OFFENDERS LIVING WITHIN THE COMMUNITY. THE NAME OF THE ENTITY
WITH THE VULNERABLE POPULATION IS: _________________________________________________________. (MEDIA
IS NOT A VULNERABLE POPULATION)

PLEASE FURNISH THE INFORMATION REQUESTED ABOVE AS PERMITTED UNDER THE SEX
OFFENDER REGISTRATION ACT.
REQUESTING PARTY: _________________________________________________________________________________________
ADDRESS: ______________________________________________________________________________________________________
ENTITY ADDRESS & TELEPHONE: ___________________________________________________________________________
SIGNATURE: ___________________________________________________________________________________________________
POSITION WITH ENTITY: ____________________________________________________________________________________

ADMINISTRATIVE REVIEW
REVIEW OR INQUIRY CONDUCTED IN ORDER TO ASSESS THAT THE ENTITY CLAIMING
TO HAVE A VULNERABLE POPULATION DOES IN FACT HAVE A POPULATION VULNERABLE TO
THE NATURE OF THE OFFENSE COMMITTED BY OFFENDERS ON FILE WITH THE TOWN OF
DURHAM POLICE DEPARTMENT.
DISSEMINATION AUTHORIZED TO ENTITY: ____________________________________________________

OFFENDER LISTING DISSEMINATED-ATTACH COPY OF THE OFFENDER LIST
PROVIDED TO THE ABOVE NAMED ENTITY.

UNDER 168-u OF THE CORRECTION LAW, IT IS A CLASS B MISDEMEANOR TO PERMIT THE UNAUTHORIZED
RELEASE OF SEX OFFENDER INFORMATION.

SORA4
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TOWN OF DURHAM POLICE DEPARTMENT
OIC Thomas E. Sutton
7309 State Route 81
East Durham, NY 12423
518-239-6310
Email: durhampd@durhamny.com
(Subjects Name)
(Subject address)
(________________________, New York __________)

NOTICE

RE: SEX OFFENDER REGISTRY ANNUAL VERIFICATION
NYSID:
ID:

VIA FRIST CLASS MAIL*
ADDRESS CORRECTION REQUESTED*
(*STRIKE IN APPLICABLE LANGUAGUE AS NECESSARY)

THE TOWN OF DURHAM POLICE DEPARTMENT HAS BEEN NOTIFIED BY THE NEW YORK STATE
DIVISION OF CRIMINAL JUSTICE SERVICES THAT YOU HAVE FAILED TO MAIL IN YOUR ANNUAL
VERIFICATION OF ADDRESS. FAILURE TO SUBMIT THE FORM IS PUNISHABLE AS A FELONY. THE SEX
OFFENDER REGISTRATION ACT, UNDER THE AUTHORITY OF ARTICLE 6-COF THE NEW YORK STATE
CORRECTION LAW, REQUIRES YOU TO COMPLETE THE ANNUAL VERIFICATION.
IF YOU HAVE QUESTIONS REGARDING THE REGISTRY OR FORM, YOU MAY CONTACT THE SEX
OFFENDER REGISTRY A 518-457-3167. THE TOWN OF DURHAM POLICE DEPARTMENT WILL TAKE
ENFORCEMENT ACTION AGAINST OFFENDERS WHO FAIL TO COMPLY WITH THE PROVISIONS OF THE
SEX OFFENDER REGISTRATION ACT.
SIGNED,
_______________________________________________________

IF PAROLE, COPY TO NYS DIVISION OF PAROLE
IF PROBATIONER, COPY TO DEPARTMENT OF PROBATION

SORA7
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(Insert Sex Offender Address Change Form)
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Town of Durham
Police Department
Policy and Procedure for the Town of Durham Police and
Peace Officers during the COVID-19 Pandemic.
COVID-19 Also known as Coronavirus is a virus of respiratory
disease.
This policy and procedure is in effect during the Covid-10
Pandemic. Members will adhere to guidelines set forth barring exigent
circumstances. Members can also visit the CDC website for further
information about COVID-19
A. Police Station/Vehicle Safety:
i.
ii.
iii.
iv.
v.
vi.
vii.

At the beginning of a shift every officer will fill out
the Daily Health Screening Questionnaire.
Members will limit egress at the Durham Police
station as much as possible.
Any meetings or verbal communication will not be
done face to face unless absolutely necessary.
The main entrance door will remain locked at all
times to reduce exposure to the public and officers.
All non-essential activities will cease immediately
All extra PPE will be stored in a manner as to not be
left out and wasted.
Members must use 1 face mask per shift to conserve
supplies unless it is believed that the mask has been
compromised.

MEMBERS WILL ALWAYS SANITIZE IN
THE DURHAM POLICE STATION
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viii.

ix.
x.
xi.
xii.
xiii.
xiv.
xv.
xvi.

Members will always sanitize in the Durham Police Station
including door handles, counter tops, any areas accessed or
touched, break room tables, chairs that were used and
bathroom objects touched during the shift.
Members will sanitize their patrol unit at the end of every
shift using sanitizer on all surfaces and especially surfaces
that are touched by anyone.
Members are only to transport persons via patrol unit if
absolutely necessary.
Members are not permitted to allow friends, family, or
anyone access to the patrol unit or police station unless
placed under arrest or exigent circumstances exist.
If a transport of a juvenile or child is necessary and a parent
or guardian who rides in the patrol vehicle must wear PPE
also.
Whenever transporting persons in a patrol vehicle they will
have a surgical mask placed on them unless they refuse,
Officers will continue to wear a mask.
Any person wearing a mask to be transported to be turned
over to another agency or anyone else, the mask must stay
on that person during the transfer of the person.
Any mask worn by a person being transported must be
disposed of properly.
Considerations will be made to the scheduling of patrol
officers who have elderly and children at home however
they must notify of the same.

B. Officer/Patrol Safety
i. Members will try not to visit the Durham Police Department
while off duty.
ii. Members will follow any governmental orders or
suggestions while on and off duty.
iii. Members will notify the member in charge if they are
discovered to have been directly exposed to COVID-19
while on duty (and the incident involved 15 minutes or more
of direct contact without barriers in place).
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iv.

v.
vi.
vii.
viii.
ix.

x.
xi.
xii.
xiii.

xiv.
xv.

Whether on or off duty Greene County Public Health must
also be notified if a member is discovered to have been
exposed to COVID-19 and they make the call weather or not
quarantine is necessary (and the exposure involved 15
minutes or more of direct contact without barriers in place).
Quarantine will be done at home unless you become acutely
ill.
Members exposed to COVID-19 while on duty must file a
Durham Police exposure form (and the incident involved 15
minutes or more of direct contact without barriers in place).
Members will limit exposure to the public and perform
vehicle and traffic enforcement at a reduced rate that only
includes traffic stops for severe safety concerns.
Members must wear nitrile gloves, and face masks to cover
their nose and mouth when performing any traffic stops.
(changes will be made in the form of department memos)
Members must wear nitrile gloves, glasses or goggles, and
face masks to cover their nose and mouth when entering any
local businesses, buildings, etc. (changes will be made in the
form of department memos)
Members will dispose of Nitrile gloves and face masks.
Refrain from touching your mouth, face, eyes and any other
body parts prior to washing your hands
Members will seek medical attention if they have symptoms
of COVID-19 and be tested if a doctor advises that it is
necessary.
Members will always utilize all PPE when dealing with the
public and civilians and will wear available masks and
disposable nitrile gloves all of which are located in the
patrol office and in the rear of the patrol vehicles in the
equipment area. (changes will be made in the form of
department memos)
Members will at least sanitize their hands after every
interaction and will wash their hands with soap and water as
soon as possible after every interaction.
Members will only respond to calls in person if it is
perceived to be necessary.
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xvi.
xvii.
xviii.
xix.

xx.
xxi.

Members will remain at least 6 feet from anyone including
each other whenever possible.
Members will whenever possible eliminate any nonessential face to face meetings with anyone.
Members who respond to an emergency involving a person
down for any reason will affix a mask to the person if
possible.
Members must keep all uniforms and clothing separated
from personal clothing when removing any items and they
must be washed separately from other laundry and any other
resident’s laundry.
Members will refrain from having close contact with any
person who resides with them until the Officer has been
sanitized and or showered.
Members will avoid other Town buildings as much as
possible and only enter when necessary.
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TOWN OF DURHAM POLICE
DEPARTMENT
Complaints and Commendations
1.0 PURPOSE
To establish guidelines on how persons may file a complaint or commendation regarding members of
the Town of Durham Police Department.
The objective is to ensure that all complaints and commendations are acted upon in a timely manner
and to ensure that they are recorded for future reference.
2.0 DEFINITIONS
COMPLAINT – a statement that a situation is unsatisfactory or unacceptable.
COMMENDATION – praise, congratulation or appreciation.
3.0 POLICY
It is the policy of the Durham Police Department (DPD) to investigate all complaints and all
allegations of employee misconduct, whether received from citizens or employees of the Town. Any
and all complaints or commendations involving a DPD member must be put in writing using the
approved Complaint or Commendation Forms in person or on the town website.
The Town Board is ultimately responsible for the coordination of all internal affairs investigations. The
Officer in Charge reports directly to the Town Board with any formalized complaints immediately. The
Town Board will make the ultimate decision about the conclusion/ results of the investigation with
recommendation from the Officer in Charge. When required and possible, progressive discipline is
then administered in accordance with the provisions set forth in the current employee handbook.
4.0 RECEIPT OF COMPLAINTS AND COMMENDATIONS
The purpose of this section is to provide the Town with a clear and orderly method of receiving
complaints or commendations regarding the DPD or its members. All complaints or commendations
concerning the DPD or any of its members will be documented, investigated and promptly
adjudicated.
Complaints or commendations must be submitted using the approved DPD Personnel Complaint or
Commendation Forms. These forms can be obtained from the Town of Durham website
(www.durhamny.com) or at the town building.
When a person contacts the Town about the actions of a member of the DPD, the person taking the
complaint or commendation should direct the complainant to contact the Officer in Charge, Or the
Town Supervisor, via either phone or email. In the event that the complainant is uncomfortable with
discussing the complaint with the Officer in Charge or the Town Supervisor, they may contact the
Town Attorney. In this event the person handling the initial complaint or commendation should direct
the complainant to the town website for contact information or provide it directly to them.
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If the Officer in Charge investigates the allegations and finds it is unfounded, or a policy infraction
that may be remedied by training or verbal conversation by the Officer in Charge, the Officer in
Charge may request a written memo from the member explaining his or her actions in the event. If the
Officer in Charge is satisfied with the outcome of the memo and the remedial training, the member’s
memo will be retained by the Officer in Charge in a secure location. If the infraction is documented
multiple times, or the Officer in Charge is not satisfied with the outcome, the memo/memos from the
member will be brought to the attention of the Town Board.
5.0

INVESTIGATION OF COMPLAINTS
The purpose of investigating complaints is to determine whether the allegation constitutes inadequate
work performance, misconduct and/or violation of the law. All investigations will be completed within
thirty days from the date of the complaint. However, the Town Board may extend that time period if
necessary.

6.0

AFTER THE INVESTIGATION IS COMPLETED
The final outcome of the investigation will fall into one of the following categories:
Exonerated - Conduct was proper or within department policy.
Unfounded - The allegations were found to be false.
Sustained - The allegation is supported by sufficient evidence and was determined to be true.

7.0

NOTIFICATION
Either the Officer in Charge, Town Supervisor or Town Attorney will contact the Complainant and
advise them that the Personnel complaint is being investigated. At the completion of the investigation,
the Complainant will be contacted and advised of the result; exonerated, unfounded or founded.
Note: There may be a report about the actions of a member which on the surface
appears to be a personnel complaint but after a review of the facts it is determined that the member’s
actions were not in conflict with DPD policy and procedures. Under such circumstance, the
complainant should be advised of the facts. If the complainant is satisfied, no further documentation
is required because we do not have a personnel complaint. If the complainant is not satisfied with
the review, then the incident should be treated as a personnel complaint and processed accordingly.

8.0

INTERNAL AFFAIRS RECORD STORAGE
Founded Internal affairs records and reports are stored securely in the member’s personnel file in the
Town Supervisor’s office. The record retention period for internal affairs records is in accordance with
the LSG-1 Records and Retention Schedule.

9.0

ASSIGNMENT OF COMMENDATIONS
After receipt of a commendation, the Officer in Charge or his designee will forward the appropriate
recognition to the member being commended. A copy of the commendation will be sent to the Town
Board and a copy will be placed in the member’s personnel file.
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